Please ensure your request contains the following: the request needs to be on school
letterhead, with address, phone #, name of requester, requester's title etc. and needs to state
what property you are interested in. The request also needs to briefly identify the program
the items would be used for (see example below).

To whom it may concern,

My name is [INSSSSEEN 1am the RN fo: +h- NN

I am submitting a request for equipment through the Education and Research
Transfer Program. Please see the attached spreadsheet.

the Education and Research Transfer

Sincerely,




